
1 
 

IMI legal disclosure 

1. PERSONAL PROPERTY 

The International Ministry Institute (IMI), its officers, directors, employees, any and all representatives, are not responsible or obligated to 

repair or compensate any damages or theft to and of your personal belongings. It is the full responsibility of all IMI Program participants to 

provide security and protection for all personal belongings brought with and purchased during training time. 

I, the undersigned, have read and fully understand The International Ministry Institute’s position on damages and loss of personal property 

and do hereby release The International Ministry Institute, its officers, directors, and employees, and any or all representatives, of monetary 

compensation or replacement of items.  

 

  __________________________________________  _____________________ 

 TRAINEE/PARENT/GUARDIAN SIGNATURE   DATE 

 

2. CONDUCT 

A. The International Ministry Institute its officers, directors, employees, and any and all representatives, are not responsible for participants 

misconduct while enrolled. The International Ministry Institute is designed for those at the legal age of 18 and above. Any participants 

under 18 years of age will be in an adult environment and expected to carry out the same responsibilities as others. 

B. Students enrolled in IMI are expected to read and adhere to SUM’s student handbook, specifically their guide to conduct. This includes but 

is not limited to: Using appropriate language, abstaining from all drug/alcohol/nicotine use while enrolled in SUM/IMI, following ALL 

laws and practicing safe driving habits, using proper hygiene and dressing appropriately in clean clothes, keeping your living 

environment/car in clean condition, having a good attitude and working well with those around you. Repeated failure to follow these 

guidelines may result in suspension or expulsion from the program. Students are required to read the full Student Handbook which will 

provide more direction.  

C. Students are expected to use proper class etiquette during ALL classroom sessions. This includes: 

 
Appearance: In accordance with your SOA requirements you are to be presentable at all times, this includes during your online classes. 
You must be dressed in clean, wrinkle free clothes, have your hair fixed, and present yourself in a respectable manner.  

 
Fulfill Your Work Responsibilities: It is imperative to complete and submit all your work on time in order to participate in the course 
appropriately. Online courses often include collaborative projects among students, and those who do not hold up their end of the 
assignment are unintentionally sabotaging the success of the other students. In addition, it will be immediately apparent to the professor 
that you have not completed the reading or other assignments, because your comments will be superficial or off-target. 

 
Respect Others: This may be the most important rule of behavior in any course. The only way that the educational process can work, and 
allow for a free and open exchange of ideas, is to respect the words of others. Sarcasm and jokes often don’t translate in online written 

statements, and can be misinterpreted. It is also absolutely inappropriate to make judgmental comments about a person’s race, gender, age, 
appearance, religion or sexual orientation. Such comments can result in your expulsion from the course at the worst; at the least, they limit 
your interaction with others in the course, who may not take your contributions seriously. This will result in a poor grade in the course. 

 
Use Formal Language: The increased use of text messaging has resulted in a tendency among students to treat all electronic 
communications the way they treat texts, and shorten, abbreviate, and use slang rather than grammatically appropriate language. But 
scholarly work must be expressed in formal academic language, meaning that it is imperative to use full sentences and check your spelling. 
This not only results in higher grades, it shows respect for the professor and the course. 

 
Academic Honesty: Plagiarism and cheating is completely illegal in all academic work. It is unacceptable to copy material from a book, 
website, or other medium and submit it as your own original work. Similarly, your comments should be entirely your own. For example, in 
an online discussion, do not use the ideas or words of another as your own without attribution to the original source. This constitutes 
cheating, and can result in severe academic penalties. 

 
Participation: Faculty members report that the more often students participate in their online courses, the more students learn. It is also 
apparent that the quality of your participation affects your overall success in the course. There are many ways to increase your class 
participation, but thorough and comprehensive comments based on specifics from assigned readings reinforce your learning and allow 

other students to comment on your work and interact with you. During your classes you are to remain seated, sitting up (not slouching) and 
paying attention to your professor. Emailing, watching movies, facebooking or participating in other activities during class is highly 

http://daria-przybyla.suite101.com/what-is-academic-language-a94264
http://www.plagiarism.org/
http://www.pnc.edu/ssc/Class%20Participation.pdf
http://www.pnc.edu/ssc/Class%20Participation.pdf
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discouraged and could eventually result in suspension. Your Professor takes your class seriously, he/she invests time and energy into it to 
help you to succeed. You should take it seriously as well.   

 
Collaboration: Remember that online learning is often a joint project between different members of your online course community, 
including other students and the professor. Discussions are collaborative, as are group projects. To be truly collaborative, it is important to 

share information, reveal tips you may have discovered, and respect the ideas of others. But collaboration should be limited only to those 
enrolled in the course. It is not appropriate to share course information with those not enrolled in the course because the course content is 
intellectual property that belongs to the school or professor. Also, you do not have permission to share the work of others in the course. 

 

These are not suggestions, they are requirements. Please remember, your class is not the appropriate setting in which to joke or ‘goof off’. 

If you act in a respectable and serious manner, you will be taken seriously as an adult. During your scheduled SOA evaluation which will 

be conducted at the end of each trimester these topics will be discussed. Failure to achieve these standards may result in a warning and 

eventual suspension.  

D. Students are required to uphold a minimum 2.0 GPA to be in good standing with IMI. Any student who falls below this may be given a 

short probationary period in which to bring their GPA back up. This probationary period will or will not be offered at the discretion of the 

Cohort Advisor. Any student put on academic probation may be asked to attend mandatory study halls or meet with a tutor in order to 

fulfill their probation. Students who are not willing to fulfill their probation requirements or who are unable to bring their GPA back up 

within the probationary period may be suspended until which time they are able to re-enroll with a satisfactory GPA.  

I, the undersigned, have read and fully understand The International Ministry Institute’s position on conduct and take full responsibility for 

my or my minor child’s actions while enrolled in The International Ministry Institute. I understand my requirement to read SUM’s student 

handbook and adhere to IMI’s classroom etiquette and minimum GPA policy. 

 

__________________________________________  _______________________ 

TRAINEE/PARENT/GUARDIAN SIGNATURE   DATE 

 

3. STUDENT RESPONSIBILITIES 

As a student in IMI (a Cohort of SUM) it is YOUR responsibility to stay in contact with SUM and IMI. It is YOUR responsibility to fulfill 

your degree requirements to the satisfaction of SUM including but not limited to:  

1. Keeping a daily personal devotion and journal 

2. Attending church service at least once weekly 

3. Completing your Physical Education requirements of at least 3 sessions per week of 20 minutes of intentional physical exercise 

and completing all Phys Ed SUMoodle requirements including weekly quizzes, mid-terms and finals. Please read the Phys Ed 

syllabus for more information  

4. Completing your Christian Service requirements of volunteering 2 hours per week and completing your weekly SUMoodle quiz 

5. Watching/attending ALL required chapels: Chancellor’s chapel (online), Visionary Leader’s chapel, IMI chapel and  a chapel of 

your choosing. Also you will complete the weekly SUMoodle quiz on chapels 

6. Completing your requirements for each (2) Practicum and writing weekly reflections in SUMoodle. Please read the practicum 

syllabus for more information.  

7. Arriving to your class on time, participating, turning in assignments and not missing more than 2 total classes 

8. Setting aside time to study regularly without distractions 

9. Fulfilling your SOA evaluation with your Cohort Advisor at the end of every trimester 

If you are unable to keep up or fulfill any of these requirements at any time it is YOUR responsibility to reach out to your Cohort Advisor 

for help and advice. You and you alone are responsible for your education. 

I, the undersigned, have read IMI’s policy on student responsibility and agree that I, and I alone, am responsible for my education.  

 

__________________________________________  _______________________ 

TRAINEE/PARENT/GUARDIAN SIGNATURE   DATE 
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3. APARTMENT/HOUSING OPTIONS 

A. Program attendees are subject to the housing rental agreement. Housing is available at a first come/first serve basis only and applicants are 

subject to approval. Rent is due as agreed upon and failure to honor rental agreements is grounds for immediate expulsion.  

B. Participants will occupy a living space furnished only with basic necessities, beds, dressers, kitchen table set, couch, stove and refrigerator. 

Any other furniture that is provided is strictly upon availability. 

I, the undersigned, have read and fully understand IMI’s Housing options and agree to uphold these policies. 

 

__________________________________________  _______________________ 

TRAINEE/PARENT/GUARDIAN SIGNATURE   DATE 

 

4. DAMAGE AND UPKEEP TO THE INTERNATIONAL MINISTRY INSTITUTE’S HOUSES 

A. In the event of damage to The International Ministry Institute’s property, repairs shall be made at the discretion of the Cohort Advisor. 

Minor damages due to living in the space such as nail holes in the walls or minor scuffs will be repaired at the end of the year before 

leaving the property at the request of the house leader or Cohort Advisor. Major damages such as broken windows, cracked counter tops, 

and severely scuffed floors, holes in the walls or missing hardware will be repaired and billed to the occupants of the living space 

regardless of fault at the Cohort Advisor’s discretion. At the end of the year, your living space must be found clean and in good repair 

including but not limited to walls, windows and window sills, baseboards, floors, counters, cabinets, faucets, appliances, furniture, rugs, 

carpet and closets. If your living space is found dirty after the set move out date, a cleaning bill will be charged to the occupants of the 

living space, regardless of fault.  

B. A close inspection of all living space is made before participants move in and after participants move out. Repairs are made and billed at 

the discretion of The International Ministry Institute’s Cohort Advisor only. 

 

C. If extreme cleaning is needed such as carpet cleaning or repainting the occupants of the living space will be responsible to pay the bill, 

regardless of fault. 

 

I, the undersigned, have read and fully understand IMI’s policy for housing damage and upkeep and agree to uphold these policies . 

 

__________________________________________  _______________________ 

TRAINEE/PARENT/GUARDIAN SIGNATURE   DATE 

 

5. VEHICLE 

A. Please specify what type of vehicle you will drive while attending The International Ministry Institute. 

 YEAR: _____________ MAKE: ___________________________  MODEL: _____________________ 

B. It is the full responsibility of each participant to acquire and keep current auto insurance and cover vehicle maintenance costs. The 

International Ministry Institute is not responsible to repair any attendee’s vehicles. 

C. If, while attending The International Ministry Institute, you use someone’s vehicle and have an accident, receive a citation, and/or 

misbehave in any way, you are fully responsible to cover all expenses and damages while you were in possession of the borrowed vehicle. 
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I, the undersigned, understand, acknowledge, and agree to abide by The International Ministry Institute’s position on borrowed vehicles 

and its consequences. 

  

_________________________________________  __________________ 

 TRAINEE/PARENT/GUARDIAN SIGNATURE              DATE 

 

I, the undersigned, herby release The International Ministry Institute, its officers, directors, employees, any and all representatives of all 

financial liabilities, citations, and/or mishaps that occurred while any borrowed vehicle was in my possession. 

       

__________________________________________  __________________ 

 TRAINEE/PARENT/GUARDIAN SIGNATURE              DATE 

 

6. WORK TRIPS 

IMI may offer work opportunities, in such case, income earned may be applied to each attending student’s prior balance or used as a credit 

toward an upcoming tuition balance. Income will not be paid out for any reason; this includes withdrawal from OR completion of the 

program. Should the situation arise in which a student has a credit from monies earned through a work event that they will not use due to 

withdrawal or completion of the program, the student may choose to transfer their credit to another student’s account or into the general 

fund. 

The only exception to this rule would be work engagements that a student books of their own accord, and get permission to attend prior to 

the event (babysitting, manual labor etc.).  

I, the undersigned, have read and agree to the IMI Work Trip policy. 

 

      _________________________________________________  _____________ 

  TRAINEE/PARENT/GUARDIAN SIGNATURE          DATE 

 

7. PHOTOGRAPH/VIDEO RELEASE 

I agree that any and all photos or videos taken of me or by me may be used by IMI in/on promotional material. This includes website(s), 
flyers, brochures, promotional videos and any/all other promotional items. 

I, the undersigned, have read and agree to the photograph/video release. 

 

      _________________________________________________  _____________ 

  TRAINEE/PARENT/GUARDIAN SIGNATURE          DATE 
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8.  PROGRAM FEE 

IMI STUDENT YEARLY COST: 

Education:          
Housing:                                  
IMI Admin Fee:  

$9,488.00* 
$2,385.00** 
$636.00 

*Paid directly to SUM. Amount is an approximation, actual numbers may vary slightly and are determined by SUM 

** Housing is only available at a first come/first serve basis and is subject to approval.  

A. Students may not be allowed to carry a past due balance with IMI. If a student is allowed to continue their classes while holding a past due 

balance, this is strictly up to the Cohort Advisor’s discretion and a current payment plan MUST be in place. 

B. All fees and money due to IMI will be billed to the student per trimester. All trimester bills are due before the last day of the trimester. 

Students owing for a previous trimester may not be allowed to start their following trimester’s classes until their balance is caught up. 

C. 2015-16 Admin fee will be billed in the amount of $212/trimester for a total of $636.00 

D. 2015-16 Housing will be billed in the amount of $795/trimester for a total of $2,385.00 

I, the undersigned, have read and agree to IMI’s program fees and billing policy.  

                ___________________  _____________ 

  INITIAL            DATE 

9. NOTARIZATION 

A. Trainee/Parent/Guardian: I, the undersigned, have completed this document truthfully and to the best of my ability. 

     ________________________________________________  _____________ 

 TRAINEE/PARENT/GUARDIAN SIGNATURE           DATE 

B.  Notary Public: This document was signed and sworn to before me this _____ day of _________, 20_______, 

                    DAY               MONTH       YEAR 

by _______________________________________. In witness thereof, I hereby set my hand and official seal. 

 TRAINEE/PARENT/GUARDIAN SIGNATURE 

 

STATE OF: ______________________________________ 

COUNTY OF: _____________________________________ 

My Commission Expires: _____________________________  _________________________________ 

          NOTARY PUBLIC 


